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e Single “InBox” for PopWare’s Workflow Document Approval provides a cornprehensive solution for automating

your mail and approval processes for any type of document — regardless of source. Routing documents
approvals for approval and tracking their progress can be time-consuming and inefficient. To speed up
e Perform approvals this process, Workflow Document Approval provides an infrastructure that leverages your
offline and existing email as the routing engine to implement and enforce approval processes. The
remotely solution leverages the strengths of both Microsoft Exchange and Lotus Notes providing a

o Leverage the convenient and familiar means for users to participate in the approval process.

investment in your

: . Workflow Document Approval can be used to approve any attachable object such as
email solution

spreadsheets for budgets, fund appropriations, expense forms, Word documents for

e Approve any vacation requests, presentations, CAD drawings, and others. In addition, paper-based
gttaChable documents, such as invoices, can be easily digitized and launched into the approval process
ocument

using the integrated scanning function — avoiding many manual steps and unnecessary
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There is no need to logon to multiple systems or a separate inbox — everything is available in
one application. Users can also work remotely and approve documents while off-line.

Workflow Document Approval provides an approval application that can be leveraged across
an organization to help speed up the document approval process. It provides an electronic
audit trail of the review and approval process and eliminates having to distribute several copies
of a document via email. It also helps enforce and promote consistent approval standards
throughout an organization.
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